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Procedure for the payment of Training Fees for New Sites
· The payment is only claimed when setting up a new site. 
· The RD completes Training Fee Form (previously known as honorarium form) and sends it with the order form and commitment form for the new site, to the Resource Centre. 
· The honorarium form includes where payment is to be made, directly to an RD’s account, to a Regional account or to an Employer of the RD. 
· If paid to RDs directly then no expenses can subsequently be claimed.
· If the Training Fee is paid to a Regional Account / Employer then travel expenses and resource costs incurred for training the new site, are claimed from that Account.
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